MyHHIMMATBHOE aBTOHOMHOE 001eo0pa3oBaTeibHoe
Vupesxnenue «Cpennss obeobpasoBaresbHas mkorna Ne3
r. Yenabuncka uM. H.A. Xynsakosa»

(MAOY COLLI Ne30 r. YensOuHcka»)

HUHCTPYKLIMA

« 24 » mapra_2026 rona
(nara)

HHcTpyKnus o pafoTe ¢ JOKYMEHTaMH, II0AroTOBJIEHHBIMH JHIAMHU H OpraHH3alHsaMH,
BKJIIOYEHHBIMH B eJHHBII peecTp HHOCTPAHHBIX Ar€HTOB ISl KOJIbHOI 0M0JHOTEKH
MAOY «COII Ne 30 r. YensaOuncka»

1 O0uHe moJI0KeHUA

1.1 Hacrosimas MHCTPYKUMs pa3paboTaHa C LENbIO perjiamMeHTalnu pabGoThl C JOKYyMEHTaMH
(MHQOPMALIMOHHEIMKH ~ MaTepHanaMu), — MPOM3BENEHHBIMH,  PaCHpPOCTPAHEHHBIMHU U (uin)
HATPABICHHBIMH MHOCTPAHHBIMM areHTaMu. A Taike JIMUAaMH, ABIAIOLIMMHCA yUpeaUTEAMH,
q/IeHAMH, y4aCTHUKaMH, PyKOBOAMTE/SIMM MHOCTPAHHOIO areHTa, 100 KacaroluXcs AeITeIbHOCTH
MHOCTPaHHOTO areHTa (1anee — JIOKyMEHTBI, IPOU3BEAEHHbBIE HHOCTPAHHBIMH areHTaMHu).

1.2. Ilpu paGoTe ¢ MAOKYMEHTAMH, NPOM3BEAEHHBIMM MHOCTPAHHBIMU areHTam, IIKOJIbHAs
GubIMOTEKa PYKOBOACTBYETCS ClIElYIOIMMH HOPMATHBHO-TIPABOBBIMH aKTaMH:

— ®enepanbHblil 3akoH ot 29 nexabps 2010 roxa Ne 436-@3 «O 3amure geteid OT MHPOpPMALKUH,

MPUYMHSIOLLEH Bpea UX 3[10POBBIO M PA3BUTHIO) (B pen. @3 ot 28.04.2023);

— @egepanbHblil 3akoH oT 25 mona 2002r. Ne 114-®3 «O NpOTHUBOAEHCTBHM 3KCTPEMHUCTCKOM
NeATeNbHOCTH '
— QeznepanbHblil 3ak0H OT 14 mions 2022 roaa Ne 255-®3 «O KoHTpoJIe 3a AEATeBHOCTBIO JIUI,

HaXOASIMXCS 0] UHOCTPAHHBIM BIUSIHUEM) :

— nocranoBnenue IpaButensctea PO ot 22 HoaGps 2022 roga Ne 2108 «OO6 yTBEep)KAECHUH MPABUII
pasMeLeHUs! yKa3aHWH, MPeayCMOTPEHHBIX YacTiMH 3 u 4 crateu 9 @enepansHoro 3akoHa «O

KOHTpOJIE 32 A€ATENbHOCTBIO JIULL, HAXOAALIUXCA O] HHOCTPAHHBIM BIMAHHEM);

— QejepanbHEIMA 3aKOHAMH, MOCTAHOBJICHUSIMH [IpaBUTENBCTBA P®, HOpMaTUBHBEIMHU TIPABOBBIMH
AKTaMM TOCY1apPCTBEHHBIX OPraHOB yNpPaBIeHHUs, OTHOCALIUMHCA K ICATCIbHOCTH 6ubIMoTEK;
— TonoskeHueM o mKonbHOM 6ubanoreke MAOY « COLI Ne30 r. YensiOuHckay.

I1. Opranusauust paGoThI 10 BHIABJIECHHIO H MADKHPOBKE 10KyMEHTOB, NpoH3BeAEHHbBIX
HHOCTPAHHBIMH areHTaMH

2.1. B uesisix UCKIIFOUEHHs BO3MOXKHOCTH MacCOBOI0 pacnpoCTpaHeHHs JIOKYMEHTOB,
NMpOU3BEIEHHBIX HHOCTPAHHBIMH areHTaMH, Neaaror - 6ubMoTeKaph CaMOCTOATEIbHO
OCYILIECTBIIAIOT NPOBEPKY (OHMA HA MPEMET HX HATMUHA MyTEM CBEPKH € pECCTPOM WHOCTPaHHBIX
areHToB, OMyGIMKOBAHHOTO Ha OduLManbHOM caiite MUHUCTEPCTBA IOCTHLIMHU Poccutickoi
denepauun (https://minjust.gov.ru/ru/activity/directions/998/) (nanee - PeecTp MHOCTPaHHBIX
areHToB) CO CMPaBOYHO-OMOIMOrpadhUUeCKUM annapaTom oubanorekn. CBEepKa ¢ peecTpoM
MHOCTPAHHBIX ar€HTOB MPOBOAUTCS:

— [IpH NIOCTYTJIEHWH HOBBIX JI0KYMEHTOB B (QOHI;



— CHCTeMaTHUeCcKH (He peXXe OJHOTO pasa B KBapTan)

2 2. Ha sTare KOMILIEKTOBaHUs GUOIHOTeYHOro GoHAa NOKYMEHTEL, MPOU3BENEHHBIE
MHOCTPAHHBIMK areHTaMH, He MOKYMaroTCs, He MPUHAMAIOTCS B KauecTBe MOYKEPTBOBAHHUA, HE
nproGpPeTaroTCs KAKUMU-THO0 HHBIMH criocobamH.

7 3. BpisiB/IeHHbIE B OHOMHOTEUHOM (QOHME HOKYMEHTbI, POU3BENEHHBIC HHOCTPAHHBIMHA
AreHTaMH, TIOMELLAeTCs B HEMPO3pauHylo CynepolIokKKy ¢ ykasaHHeM aBTopa, 3ariaBii,
MapKkupoBkH «18+», ybupatores B 3akpbIThIi honj (63 npaBa BeIIAYH M0Jb30BaTeNIsIM) U
TEKCTOBBIM YKa3aHUEM COIIACHO MOCTAHOBJICHHMIO IpaButesnsctea PO ot 22 HOSIOPs 2022 rona
No 2108 «O6 yTBep)KAEeHUH NPaBUI pasMCIICHNA yKa3aHuii, Npely CMOTPEHHBIX 4acTAMH 3u4d
cratbu 9 QeepanbHOro 3akoHa «O KOHTPOJie 3a ASATEABHOCTRIO JIHL, HaXOASALIMXCS MO
MHOCTPAHHBIM BJIUSHAEM) (MMpunoxeHue).

2.4, [Ipu HCKJIIOUEHHMHU aBTOPA JIOKYMEHTA U3 PeecTpa MHOCTPAaHHBIX ar€HTOB cynepoO0XKKa
CHUMAeTCs, KHWKHBIH GopMyisap 3aMeHAETCA HOBBIM.:

I1L. OTpasenue J0KYMEHTOB, POH3BEAEHHBIX HHOCTPAHHBIMH areHTaMH B CIIPAaBOYHO-
oubanorpaduueckom annapare GHOJHOTEKH LIKOJIbI

3.1. TIpu BeIsBNEHUH B GUOIMOTEUHOM (hoH/IE JOKyMEHTOB, POK3BEAEHHBIX HHOCTPAHHBIMH
AreHTaMH, Ha COOTBETCTBYIOLIMX KapTOUKax anhaBUTHOTO M CHCTEMATHHECKOTO KaTaJoroB KpacHoM
pyuKOH BBEPXY J€/Ia€TCs COKPAIIEHHOE yKa3aHHe: «Marepuas npousBegH (pacrnpoCcTPaHEH 1
HamnpaBJieH) MHOAreHTOMY, & TAKXKe NPOCTABNAETCS MAPKUPOBKA «18+»

3.2. B katanorax B 6uGnuorpaduuecKoii 3anucK BEISBICHHBIX IOKYMEHTOB BHOCATCA CIEIyIOLINe
yKazaHusl:

— «JInio, NpU3HAHHOE WHOCTPAHHBIM ar€HTOM)

— «JInuo, ABASIOLIEECs yUpEAUTEEM (4ICHOM, y4aCTHUKOM, PYKOBOZHTEIEM) OpraHu3aLuy,
NpPU3HAHHON MHOCTPAHHBIM are€HTOM;

3.3. TIpH HCKJTIOUEHUH aBTOPA JIOKyMEHTA M3 PEECTPa MHOCTPAHHBIX arcHTOR KaTaJI0KHbIe KapTOYKU
3aMEHAIOTCS HOBBIMH, BHECEHHBIE B JIEKTPOHHBIH KaTasor 3amucH (Ii. 3.2) ynanstoTcs.

IV. PazMelenne JOKYMEHTOB, IPOH3BeAEHHbIX HHOCTPAHHBLIMH AreHTaMH. bubnauore4Ho-
6ubanorpaduueckoe o0CayKHBAHUE noJib3oBaTeJei

4.1. BoisipieHHble B (oHIe GUOIMOTEKH JOKYMEHTEI, MPOM3BEAEHHBIC HHOCTPAHHbIMH areHTaMu,
MO/JIEXKAT XPAHEHHIO B 3aKPBITOM JOCTYIE M HE BBIIAIOTCA.

4.2. JIOKYMEHTbI, TPOU3BEIEHHBIC HHOCTPAHHBIMK areHTaMH, HE JE€MOHCTPUPYIOTCS Ha BBICTABKAX,
He BKJIIOYAIOTCS B peKOMeHaTe b ble Gubauorpadpuueckue CrucKu u 0630pbl, HE UCMOJB3YIOTCA
KAKMM-THG0 elé crocoGoM Tpy NpoBeJeHUH GUOITMOTEUHBIX MEpOTIPUATHH.

V. PasMelueHue J0KYMEHTOB, IPOH3BEIEHHBIX HHOCTPAHHBIMH AreHTAMH. BubiunoTe4Ho-
Gubauorpaduyeckoe 00CTyKHBAHUE noJib3oBaTeJei

5.1. Vy&T paGOTEI 11O BBISABICHHIO IOKYMEHTOB, IPOM3BEACHHEIX HHOCTPAHHbIMH areHTaMH,
npoussoautes B «XKypHase CBEPKH ¢ peecTpOM HHOCTPAHHBIX arentosy. (ITpunoxenue Ne 2)

5.2. TTo pe3yabTaTam CBEPKU 0popmIseTcs AKT CBEPKH C PeeCTPOM HHOCTPaHHbBIX arcHTOB
(IMpunoxeHue Ne 3)

C MHCTpYKIHeil 03HAKOMJIeH:
3aMecTHTeb IUPEKTOPA M0 6e30MacCHOCTH : PeokukoB M. I

A /
3aMecTUTEb AUPEKTOPa 10 BOCTIUTATE/IbHOM pa% @/W Cmuprosa JL. A.

[Tenaror-6ubanorexkapp ey [Tactyxosa E.B.
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Tpunosxenue Ne 1
@opmbl yKa3aHHii, pa3MelaeMbIX Ha JAOKYMEHTAaX,
npoH3BeJEHHBIX HHOCTPAHHBIMH AreHTAMH H B oubaHOrpadMIECKNX 3aMACSX JIEKTPOHHOIO
KaTaJjora

Hacrosiue TpeGoBaHus 1 GOPMEI yTBEPKACHEI nocraHoBjeHueM [IpaBuTebCTBA Poccuiickoi
®enepauuu 0T 22 HosOps 2022 T Ne 2108.

TeKcTOBOE YKa3aHHE Pa3MELLaeTCs Ha PyCCKOM A3BIKE.

Pasmep mpudTa TEKCTOBOrO yKasaHHs N0JDKCH BZIBOE MPEBBILIATE Pa3MEP mprdTa TEKCTOBOTO
marepuaa.

[{geT mpudTa TEKCTOBOrO yKa3aHs A0JIKEH 6BITH KOHTPACTHBIM 110 OTHOLICHHIO K ¢ony, Ha
KOTOPOM OHO pa3MeIlaeTces.

TeKCTOBOE YKa3aHHMe MONEKHUT PasMELIEHHIO B HA1aIe KayKI0r0 TEKCTOBOTO MaTepHaa rnoji
3ar0JI0BKOM JIHOO B cilyyae OTCYTCTBHSA 3aro/oBKa HernoCpeICTBEHHO Mepel Ha4aIoM TaKoro
marepuaa.

He n0rmycKaeTcst HaloXKEHNEe TEKCTOBOTO yKasaHus Ha CcoZiepIKalHiics B TEKCTOBOM MaTepHaIe

TeKCT, M300paXeHHe I HHOE COOOLICHHE U HX (parmMeHTHl.

1. Jlns MaTepuasoB, NPOU3BOAMMBIX H (111) PacTPOCTPAHAEMBIX HHOCTPAHHEIM areHTOM B CBSI3U C
OCYLIECTB/ICHHEM BU/@ NEATE/IBHOCTH, YCTAHOB/EHHOTO CTaTheH 4 ®epepabHOro 3aKkoHa «O
KOHTPOJIE 3a AeSTeIbHOCTBIO JIMLL, HAXOAALIUXCA TOZL MHOCTPAHHbIM BIIMSAHMEM», B TOM YHCJIC UEPE3
CcpejIcTBa MaccoBOH MHOpMALMA U (W11) C UCTIONB30BAHNEM MH(POPMALIMOHHO-
TeNeKOMMyHUKALIMOHHOM ceTH «IHTepHEeT?, MaTePHAIOB, HATPABJIAEMBIX HHOCTPAHHBIM areHTOM B
opraHbl my6IMYHOM BIIACTH, 0Gpa3oBaTe/bHbIC OpraHW3ALNH, MHbIE OPraHbl W OPraHW3aliK B CBA3H
OCYLLECTBIIEHHEM BUTIA AEATEbHOCTH, YCTAHOBICHHOTO cratbeii 4 ykazanHoro deaepanbHOro 3aKoHa,
uH(OpMALMH, Kacatollelics BUA NeATEIbHOCTH, YCTAHOBJEHHOTO CTaTheH 4 YKa3aHHOTO
deepaabHOrO 3aKOHA, pacnpOCTpaHseMOli B TOM YMC/Ie Uepes Cpe/CTBa MaccoBoO¥ HHpOpMALHHK U
(unu) C UCTIOJIb30BAHHEM uncbopmauuonno-TenexommyHnKamAOHHoﬁ cetn «IHTEpHETY,
HCTIONB3yeTes cieyromas Gopma yKasaHus, Npe/yCMOTPEHHOTO 4acThio 3 CTaTbH 9 ®enepanbHOro

3akoHa «O KOHTpPOJIE 3a e TEJILHOCTBIO JIMLI, HaxoaAUXCs 101 WHOCTpPaHHBIM BJIUSIHUEM»

HacTosmuii MaTepuan (iHdopmarts)

MPOU3BELEH, PACMIPOCTPAHCH (Mnu) HaTpPaBNIeH) MHOCTPAHHBIM arcHTOM

(HaMMeHOBaHue, haMuIKs, UM, OTIECTBO (TIpH HAJMYMH), COJIEPIKALIIMECS B PeECTpe WHOCTpPaHHBIX
areHTOB) MO0 KacaeTcst AesATeNbHOCTH HHOCTPAHHOTO arcHTa BKJIFOYEHHOT'O B PeecTp HHOCTPAHHBIX
areHToOB

(HauMeHOBaHHe, hamMHIUA, UM, OTHECTBO (pY HATHYHH), COACPIKALLMECS B PEECTPE WHOCTPaHHBIX
areHTOB)

2. Jlns maTepuasos, POU3BOAMMBIX U (W11) PACTIPOCTPAHAEMBIX YUPEAUTEIICM, HICHOM,
y4acTHUKOM, PYKOBOMTENIEM 06LIeCTBEHHOTO 00bEAMHEHHS, JEHCTBYOLICTO 6e3 oO6pa3oBaHus
FOPHIMYECKOTO JIUL@A, PYKOBOAUTE/IEM JOPHMUYECKOrO JIMLIA, BKIFOUEHHOTO B peECTp MHOCTPaHHBIX
AFEHTOB, WITH JIALIOM, BXOJSIIMM B COCTAB OpraHa Takoro JiLa, Npi OCYILLECTBIIEHMH UMK BH/IA
JleSITebHOCTH, YCTAHOBIEHHOTO CTaThei 4 denepalbHOro 3akoHa «O KOHTpOJIE 32 A€ATENbHOCTBIO JIHIL,
HAXOALIMXCSA MO MHOCTPAHHBIM BITMSHHEM», MATCPHAJIOB, HAMpABJISEMbIX yKa3aHHBIMH JIHLIAMH B
oprasbl MyG1M4HOMN BAACTH, 00pa3oBaTe/bHbIC OpraHH3aLWK, WHbIE OPraHbl ¥ OPraHU3aLUH B CBA3H
OCYLLIECTBIEHHEM BU/IA IEATEILHOCTH, YCTAHOBIIEHHOTO crarbeii 4 ykazanHoro deaepanbHOro 3aKoHa,
uHGbOpPMALKH, Kacarouleics BUa AeSTeIbHOCTH, YCTAHOBJIEHHOTO CTaTheil 4 yKa3aHHOTo



deepanbHOrO 3aKOHA, PACIPOCTPAHAEMOM B TOM YHC/IE YEPE3 CPEACTBA MaccoBOM MHPOpPMaUMHU U
(WIH) C MCTIO/IB30BAHHEM HH(POPMALIMOHHO-TENEKOMMY HHKALIMOHHOH CETH «HHTEpHETY,
MCTIONB3yeTCs cliefyromas popma yKasaHus, MpesycMOTPEHHOTO YacThIo 4 crateu 9 DepnepanbHOro
3aKoHa «O KOHTPOJIE 3a JeSTEeTbHOCTBIO JIHLI, HAXOASIIIMXCS MOl HHOCTPAHHBIM BIIMAHHEM)

Hacrosuuii Matepuan (uHbopMaLms)

(pOM3BE/IEH, PACTIPOCTPAaHEH U (M) HanpasieH),
SBJISFOIIUMCS

(bamunus, UM, OTYECTBO (NpH HaJIMYHH)

(yupeauTesneM, YIEHOM, y4aCTHUKOM,

b

PYKOBOJMTEIIEM I JTHLIOM, BXOJIALIMM B COCTAB OpraHa JIull, yKasaHHBIX B 4aCTH 4 craTbu
9 denepanbHOro 3akoHa "O KOHTPOJIE 32 A€STEeIBHOCTHIO ML, HAXOASIIMXCA MO MHOCTPaHHEIM
BAMsHHEM")



punoxenue Ne 2

KYPHAJL
CBEepKH € peecTpOM HHOCTPAHHBIX areHTOB
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[Tpunoxenue Ne 3

AKT cBepkHu Ne
C peecTpoM HHOCTPAHHBIX ATeHTOB GHOIHOTeKH MAOY «COII Ne30 r. YesnsOnHCcKa

« » 20

« -» 20----r. Gbl1a MpOBe/IeHa cBepka bnubnuoTeuHoro ponaa ¢ Peectpom
MHOCTPaHHBIX areHTOB

B pesynbpTaTe CBEPKH BBISBICHO:
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